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General Information

The 126th Assembly of the Inter-Parliamentary Union (IPU) and related meetings will be held at the Kampala Serena Conference Centre (KSCC) and Imperial Royale Hotel from 31 March to 5 April 2012.
1. Registration

IPU Members and Observers are kindly requested to register their delegates to the 126th IPU Assembly by 31 January 2012.

Registration forms can be downloaded from the official Assembly website – http://www.126-ipu.ug.  Once completed, they should be returned either by e-mail or fax to both addresses below.  No other means of registration will be accepted and on-line registration is not available. 

a) Inter-Parliamentary Union

5, chemin du Pommier

Case postale 330

1218 Grand-Saconnex

Geneva, Switzerland

Tel:
+41 22 919 41 50

Fax:
+41 22 919 41 60

e-mail: postbox@mail.ipu.org

b) Secretariat of the host Parliament of the 126th IPU Assembly

Parliament of Uganda

Parliamentary Avenue

P.O. Box 7178,

Kampala, Uganda

Tel:
+256 414 255 548
Fax:
+256 414 255 547
e-mail: 
secretariat@126-ipu.ug
N.B
Any changes to the list of delegates must be forwarded to the two addresses indicated above.

Any communication intended for the 126th IPU Assembly must be sent to the host Parliament (address (b) indicated above).
2. Languages

English and French are the two official working languages of the IPU.  The IPU Secretariat, nevertheless, provides simultaneous interpretation in English, French, Spanish and Arabic for the plenary sessions of the Assembly and for the sessions of the Governing Council and the three Standing Committees.

Three other simultaneous interpretation channels have been reserved for Chinese, Japanese and Russian at sittings of the Assembly, Governing Council, and Standing Committees.
Requests to reserve additional simultaneous interpretation channels and booths can be made with the Secretariat of the host Parliament of the 126th IPU Assembly; the related costs incurred must be borne by the requesting party.  Such requests must be made by 25 January 2012.

3. Hotel reservations (see annex 1)

Requests for reservations must be made by 31 January 2012 as the 4 and 5‑star hotels have limited capacity.  Therefore, it is recommended that participants make their reservations as soon as possible either via the Internet (http://www.126-ipu.ug/index.php/plan-your-trip/official-assembly-hotels), or by returning the form to the host parliament as indicated in annex 1.
	Reservations policy
1.  No deposit is required but a credit card reference is necessary to guarantee the reservation.

2. Reservations are guaranteed from the moment the client dossier is set up on the Internet and the credit card guarantee is accepted.

Cancellation/no-show policy
1. After 23 March 2012, the hotel reserves the right to debit the credit card for cancellation fees equal to a one-night stay.

2. After 30 March 2012, the hotel reserves the right to debit the credit card for cancellation fees equal to the entire length of stay.



Contact for all questions concerning accommodation:

Mr. Ignatius Kasirye
Parliament of Uganda
P.O. Box 7178,
Kampala,

Uganda

Tel: 
+256 414 377204

+256 414 255548
Mob:
+256 752 647138

Fax:
+256 414 255547
e-mail: 
ikasirye@parliament.go.ug  / or secretariat@126-ipu.ug
4.  Visas

4.1
Persons requiring visas 

Nationals from the following lists of countries do not require a visa to enter Uganda:

(a) COMESA Member Countries: Angola, Kenya, Madagascar, Malawi, Mauritius, Seychelles, Zambia, Zimbabwe.
(b) EAC Member Countries: Burundi, Kenya, Rwanda, United Republic of Tanzania.
(c) Other countries: Cyprus, Gambia, Ireland, Lesotho, Malta, Sierra Leone, Singapore.
All other nationalities not listed above require a visa to enter Uganda.

4.2
Procedure for obtaining a visa
All delegates and accompanying persons must have a valid passport in order to enter Uganda.  If necessary, delegates are requested to contact the Ugandan Embassy/Consulate accredited to their country in order to obtain the proper visa.  Visas will be issued free of charge for members of official delegations.

Ugandan Embassies/Consulates abroad have already been advised to extend the necessary assistance and courtesies.  Delegates from countries where there is no Ugandan diplomatic representation are advised to apply for a visa at the Ugandan Embassy/Consulate nearest to their place of residence.  The application form is provided by Ugandan missions free of charge.  It must be submitted together with a valid travel document.
Applications will not be processed prior to Assembly registration.  Furthermore, the Ugandan Embassy/Consulate might request additional documentation in order to process the visa.
In certain cases, the procedure for issuing a visa can take up to one month.  With that in mind, participants are kindly asked to apply for their visa sufficiently ahead of time.  
In exceptional circumstances, for those delegates who have been unable to obtain an entry visa prior to travel, arrangements have been made to issue visas on arrival at Entebbe International Airport.  However, many airline companies do not allow passengers to board a plane if they are not in possession of an entry visa for their final destination.  
In such cases, therefore, at least three weeks’ prior notice is required so as to allow Ugandan immigration authorities to prepare an official communication confirming that visas will be delivered upon arrival.  To this end, delegates will have to send to the host Parliament copies of their travel documents and itineraries. 
5. Arrival and departure

The principle point of entry to Uganda will be Entebbe International Airport, which is situated approximately 35 kms from Kampala.
5.1
General information
Upon arrival at the Entebbe International Airport, participants to the 126th IPU Assembly will be received by the welcoming team, which will lead them through immigration and customs.
5.2
Transfers from the airport in Entebbe to Kampala
Participants are kindly requested to present their luggage tags to the ushers, who will assist in the collection of luggage at the baggage reclaim.  The welcome staff will provide all necessary information, and once all luggage has been collected, will lead participants to their transport for the trip to Kampala and the respective hotels.
5.3
Use of the Government/VIP lounge
Use of the Government lounge will be reserved for Speakers of Parliament only.  In order to benefit from this VIP service for their Speaker, delegations are invited to send their request either through their diplomatic representation in Kampala, which will contact directly the Protocol Department of the Ministry of Foreign Affairs, or in cases where there is no diplomatic representation, to send an official request to the Parliament of Uganda.  

6. Ground transfers during the Assembly
A shuttle service will be operated between the Assembly venue and all the official hotels. Each delegate will be provided with a guide containing information on the shuttle service.
7. Luggage tags and stickers
Luggage tags and self-adhesive labels will be sent to participants in advance to expedite the welcoming process on arrival.  Participants are kindly requested to place these tags and labels on each piece of luggage.
8. Security

All necessary security measures will be taken for the safety and comfort of delegates.  Participants are kindly requested to wear their badges at all times to gain access to the various conference sites.

To obtain authorization to carry firearms, Embassies are requested to forward a weapons clearance form to the Protocol Department of the Ministry of Foreign Affairs, and in the absence of diplomatic representation, Member Parliaments should make direct contact with the Secretariat of the host Parliament. 
9. Medical service

Persons with special medical needs are advised to carry sufficient quantities of medication.  The Secretariat of the host Parliament must be informed of any special needs i.e. dietary needs, allergies, limited mobility, etc. as soon as possible so that the necessary precautions or measures can be taken.

A first-aid service will be available at the conference centre.  First aid will be administered if necessary.  Any other medical services will be charged to the patient.

Delegates are advised to carry medical insurance.

9.1
Health Advisory: 

A certificate of inoculation against yellow fever is mandatory. 
It is recommended that delegates take anti-malarial medication prior to their departure and during travel.

10. Other services during the Assembly
10.1
IPU Registration and Information Desk
The IPU Registration and Information Desk will be open on the following days and at the following times:
	Wednesday, 28 March 2012  
	12 noon – 7 p.m.

	Thursday, 29 March 2012
	9 a.m. – 7 p.m.

	Friday, 30 March to Wednesday, 4 April 2012 
	8 a.m. – 7 p.m.

	Thursday, 5 April 2012
	8 a.m. – 6 p.m.


Participants are requested to register with this Service, which will issue their identity badge and provide relevant documentation.  This Service will also be responsible for delivering messages to delegates.
10.2  Host Parliament Hospitality Desk
The Hospitality Desk of the host Parliament will be available at the conference centre for any assistance required by delegations during the Assembly.  It will also register participants for excursions (cf. section 13).

10.3 Tourist Information Service

The Tourist Information Service will handle all practical questions related to participants’ stay in Uganda.

Gorilla tracking permits

It takes three months to obtain a gorilla tracking permit.  Full information will shortly be posted on the host Parliament’s website.

10.4 Transport Service

The Transport Service will handle all questions related to ground transfers during the Assembly and transport arrangements for participants’ return trip.

All of these services will be located at the Kampala Serena Conference Centre.

10.5 Miscellaneous Services

The following services will also be available at the conference centre:

· Post office

· Bureaux de change
· Internet café

· Restaurants
· Parking lot
11.
IPU Press Service

A press service will be set up on the premises of the conference centre.  It will be in charge of media relations with local and International press. It will also organize press conferences and issue press releases.

Journalists wishing to cover the meetings must follow the accreditation procedure provided for by the Press and Registration Services in order to receive the necessary documentation and identity badges.

12.
Social events

A. Dinner courtesy of Speaker Rebecca Kadaga in honour of the Members of the IPU Executive Committee, Thursday, 29 March, 2012

Venue:


Sheraton Kampala Hotel
Time:


7 p.m. 
B. Inaugural Ceremony:  Saturday, 31 March, 2012
Venue:


Speke Resort Munyonyo
Start of ceremony:
6 p.m.

Closure:

7.30 p.m.

The Inaugural Ceremony will be followed by a dinner at the Resort.  Invitations, which will serve as admittance cards, will be handed over to participants upon registration.
C. Dinner in honour of Women Parliamentarians hosted by the President of the Meeting of Women Parliamentarians, Sunday 1 April, 2012
Venue:


Hotel Africana, Kampala
Time:


7 p.m.
D. Evening reserved for Embassies and Diplomatic Missions

Tuesday, 3 April 2012

The evening of Tuesday, 3 April, 2012 is reserved for receptions organized by embassies and diplomatic missions.

13.
Programme for accompanying persons

Accompanying persons will have scheduled tours of the following places of interest: Parliament House, The Uganda Museum, the Source of the River Nile, Uganda Wildlife Education Centre, Namugongo Martyrs Shrine, the Equator, Kyando site, Craft Villages, amongst other places; as well as various shopping centres within Kampala City.
14.
Weather Conditions

Uganda enjoys a tropical climate: in April it is usually cool and rainy with temperatures averaging 23°C. 
15.
Currency
The local currency is the Uganda Shilling (UGX). Prices are often indicated in shillings but visitors may settle their hotel bills in US dollars. Any other transactions/payments should be made in Uganda Shillings.
Foreign currency can be exchanged at most commercial banks, bureaux de change, licensed hotels and tour operators. Traveller’s cheques and major credit cards are accepted in most hotels. Rates, however, vary from place to place.
A bureau de change will be available at the conference centre for delegates.
16.
Time Zone

GMT + 3 hours
17.
Voltage

220 - 240 volts AC, 50 Hz (an adaptor might be necessary)


Power sockets are designed for three-pin square plugs. 
18. 
Important telephone numbers

Emergency calls

Police emergency


0800 122 291
Fire 




0421222
Ambulance



0800 12399
Sergeant at Arms, Parliament
0772 419996
19. 
Mail and messages for delegates

Participants to the 126th IPU Assembly can have their mail sent to the following address:

Secretariat of the host Parliament of the 126th IPU Assembly:
Parliament of Uganda
P.O. Box 7178

Kampala

Uganda

e-mail:
secretariat@126-ipu.ug
The name of the addressee and his/her delegation or organization must appear clearly on all messages as follows:

Name:


Name of delegate

Delegation of:
Country.
Messages and mail for delegates are placed in the pigeonholes located behind the IPU Registration and Information Desk.
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